
Vice President of Engineering 
VP of Engineering 

Classification 
Exempt 

Salary Grade/Level/Family/Range 
18 

Reports to 
President/CEO 

Date 
October 20, 2020 

JOB DESCRIPTION 

Summary/Objective 

Responsibilities of this position include but are not limited to the 
following:  accurately evaluate options to design safe, reliable, and 
cost effective electric distribution facilities for new residential, 
commercial and industrial projects according to policies, procedures 
and standards. 

Evaluate electrical loading, and reliability on the electric distribution 
system to provide cost effective system expansion that maximizes 
safety and service reliability.  May complete follow-up activities 
associated with the investigation, mitigation or prevention of outages 
on the electric distribution system, as well as involvement in the 
resolution of less complex power quality issues. 

Assist with outage restoration activities. 



Essential Functions 

• Responsible for oversight of electric distribution system of 
the Cooperative; includes designing and planning, 
engineering standards and specifications, and assuring 
appropriate voltage, protection, power quality and facilities 
loading to provide efficient and reliable electric service at the 
lowest reasonable cost consistent with good engineering 
and business practices. 

• Responsible for oversight of the System Design team 
including all extensions from or modifications to the electric 
system. Assures adherence to and appropriate and timely 
improvements of the Extension Policy. 

• Responsible for development of reports, studies, 
departmental budgets and other documents required, 
including but not limited to: Construction Work Plans, Long 
Range Plans, Borrowers Environmental Report, 
Sectionalizing Studies, Power Requirements Studies, 
engineering portion of cost of service studies, and other 
feasibility studies. 

• Develops and maintains all Joint-Use Agreements. 

• Administers the Cooperative’s Right-of-Way Policy and 
assures procurement of appropriate rights-of-way. 

• Assures procurement of all permits for construction activities 
and facilities. 

• Responsible for management of the Work Order area of the 
Cooperative. 

• Manage the issuance of invoices to customers and track the 
receipt of payment prior to service work or work order 
completion. 

• Assure appropriate administration of the Pole Attachment 
Agreements and net metering programs. Assure appropriate 



relationships with all members but especially with members 
who have large and/or unique loads. 

• Responsible for oversight of Interconnection Standard and 
for installation, operation, maintenance, and upgrades to all 
Distributed Energy Resource (DER) interconnections. 

• Provides engineering expertise as requested or required 
within all departments. 

• Assures appropriate career development of employees in 
the Engineering Department. 

• Provides on-going training as needed for employees of the 
Cooperative and the General Public. 

• Responsible for defining, submitting and controlling budget 
costs for respective areas of responsibility. Monitors 
expenditures to ensure compliance with the current year’s 
budget. 

• Promotes and maintains a safe working environment, 
observes all safety rules, and supports the Cooperative’s 
Mission, Core Values, Vision and Strategic Plan in carrying 
out the responsibilities of the position. Responsible for 
assuring completion of Strategic Initiatives developed from 
time-to-time supporting Broad River’s Strategic Plan. 

• Reviews and approves the work of subordinates, 
recommends wage and salary adjustments including 
reviewing the work of other departments in the company 
where technical work or performance has a bearing on the 
successful operation of the utility system. 

• Responsible for the administration of all contracts, 
agreements, rules, regulations and statutes that directly 
pertain to the department. 

• Responsible for effective and efficient departmental, as well 
as cross departmental, verbal and written communication. 



• Ensures proper completion of work package processes after 
construction is finished, including preparation of as-built 
designs and other data updates. 

• Analyze work processes and procedures and recommends 
improvements to efficiently complete work assignments. 

• Exhibit strong commitment to safety performance and 
working safely in the work place including active safety 
leadership and advocacy. 

• Able to direct all engineering phases of distribution system 
design, construction, and inspection. 

• Ability to translate engineering knowledge into sound, 
economical design. 

• Familiarity of various engineering reports, studies and 
investigation techniques. 

• Proven project management and organizational skills. Able 
to organize and prioritize multiple projects simultaneously, 
effectively coach others to accomplish assignments, and 
direct groups of individuals to achieve consensus. 

• Manages and otherwise directs the activities of the 
Engineering Department by being available for questions 
and giving information to other department’s employees to 
insure a comfortable, knowledgeable, and confident working 
department. 

• Able to write a wide variety of detailed reports and translate 
technical information to language that is comprehended by 
management or the public about complex issues such as 
large line extension issues, various cost estimates, alternate 
line extension options, complex electrical problems, major 
accidents, etc. 

• Provides department activity reports as needed. 

• Strong analytical skills and excellent organization; the ability 
to organize work and files, and to work independently. 



• Requires mathematical development sufficient to be able to 
use a high level of mathematics, exponents, logarithms, 
linear equations and quadratic equations. 

• Prepares and updates records for the system work plan, 
power requirement study and long-range plan. 

• Responsible for preparing routine and special studies and 
investigations including voltage levels, customer voltage and 
flicker complaints, phase balancing, capacitor and voltage 
regulator applications, economic sizing of conductors and 
transformers. 

• May design and stake distribution line facilities using 
established policies of the Cooperative, RUS Specifications, 
National Electric Code (NEC), and the National Electric 
Safety Code (NESC), as guidelines for the construction of 
new line extensions, security light installations, increases in 
service capacity, primary system improvements, line 
relocations, ordinary replacements and line retirements. 

• May travel entire service area as required to stake and to 
record on work orders new line extensions and changes to 
existing facilities. 

• Assisting with the selection of and application of materials 
consistent with REA and the Cooperative’s standards and 
practices, working with and coordinating the engineering 
phase of materials with manufacturers, representatives and 
outside consultants as necessary. 

• Engineering cost estimating, budgeting and overall schedule 
coordinating of overhead and underground distribution 
construction required to implement work plans, protection 
studies, line maintenance and the extension of distribution 
lines required to adequately serve existing and new 
Cooperative members. 

• Assisting Operations in the scheduling and coordination of 
field work between Cooperative and outside construction 
and/or engineering personnel with engineering functions, 



assisting in the preparation and fulfillment of legal contracts 
and documents, performing necessary inspections and 
investigations. 

• Recommending and implementing new or improved 
engineering standards, practices or methods. 

• Promotes positive customer relations by overseeing the 
departments responsibilities toward the public, while 
remaining in compliance with Board and operating policies 
of the Cooperative. 

• Attends meetings, special courses and seminars to facilitate 
training, keep informed and stay abreast with current 
industry trends. This may require occasional travel from the 
area. 

• Participates in general staff meetings, strategic planning, 
and other internal meetings as directed. 

• Serves on committees, organizations, agencies and groups 
as may be applicable to departmental functions or as may 
be directed by the CEO. 

• Shall rotate as system “on call” supervisor. 

• Performs such other duties as may be requested or 
assigned to fulfill the needs of the Cooperative in the interest 
of good management practices. 

Competencies 

1. Problem Solving/Analysis. 
2. Customer/Client Focus. 
3. Technical Capacity. 
4. Communication Proficiency. 
5. Thoroughness. 

  

Supervisory Responsibility 



Manage a team of individuals in the areas of staking and mapping. 

Work Environment 

The work environment characteristics are representative of those an 
employee encounters while performing the essential functions of this 
job, including normal office conditions. Work is sometimes outside and 
in the field. Sometimes there may be extreme weather conditions 
including wind, rain, snow and dust, and the risk of electrical shock. 
Safety precautions and practices are required. Reasonable 
accommodations may be made to enable individuals with disabilities 
to perform the essential functions. The noise level in the work 
environment is usually low to moderate, with occasional high levels 
requiring hearing protection. Work may be performed in the field on in 
the office, depending on the needs of the Cooperative. 

Irregular hours including nights, weekends and holidays.  Some 
overtime may be required. 

Physical Demands 

General office/outside conditions with irregular hours as deemed 
necessary by the position. Good dexterity to operate various piece of 
equipment, including test equipment, hot-line tools and computer 
equipment. Requires physical ability to stoop, kneel, crouch, reach, 
stand, walk, grasp, talk and hear. Must possess a current South 
Carolina driver’s license and have an insurable driving record. Must be 
able to read instrument and computer outputs accurately. Must be 
able to communicate clearly and accurately for work and safety 
compliance. Position requires travel throughout the Cooperative’s 
service territory, and occasionally working long days to meet 
deadlines. 

Position Type/Expected Hours of Work 



This is a full-time position. Days and hours of work are Monday 
through Friday, 8:00 a.m. to 5 p.m. plus planned and unplanned over-
time hours including weekends. 

Travel 

Travel is primarily locally during the business day; however, extended 
overnight travel may be required to attend industry related 
conferences and training. 

Required Education and Experience 

• Bachelor’s Degree in Electrical Engineering required; 
Master’s Degree in Engineering preferred. Registered 
Professional Engineer preferred. 

• At least eight (8) years of professional experience in 
electrical engineering including the management of an 
electrical utility system preferred. 

• Requires at least one (1) year direct supervisory experience 
in Engineering at an electric utility. 

Preferred Education and Experience 

• Professional Engineer recognition. 

• Are familiar with engineering standards such as RUS, IEEE, 
ANSI and NESC. 

Additional Eligibility Qualifications 

• Knowledge of electric distribution system operation. 

• Previous experience with drawing tools such as Autocad. 

• Previous experience working with the public. 

• Possess good interpersonal skills. 

• Demonstrate good oral and written communication skills. 



• Must be capable of directing the work of the staking 
engineers 

• Must provide engineering advice on methods of electrical 
system design, construction, maintenance, and operations 
to various levels of employees or members. 

• Engineering, estimation of costs, and staking for the work 
resulting from customer service requests. 

• Must develop plans and schedules for electric distribution 
system improvement requirements. 

• Must direct corrections to voltage, power factor, and load 
factor problems. 

• Must perform regular reviews and analyses to determine 
methods for improving safety, productivity, and continuity of 
electrical service. 

• Must prepare contracts for line construction, maintenance, 
and system improvements, and assist in supervising those 
contractors. 

• Must have the ability to communicate effectively with 
management, employees, members, and others. 

• Must be available to assist in dispatch during emergencies. 

• Must be able to work effectively on a daily basis with diverse 
teams and members with the ability to communicate 
patiently, respectfully and effectively to all levels of people. 

All employment provisions are subject to BREC policies and 
South Carolina Law. 

Other Duties 

Please note this job description is not designed to cover or contain a 
comprehensive listing of activities, duties or responsibilities that are 
required of the employee for their job. Duties, responsibilities, and 
activities may change at any time with or without notice. 



This job description is not an employment agreement or 
contract.  Management has the exclusive right to alter this job 
description at any time without notice. 

 


